FINANCIAL CONTROLLER
Founded in 1962, Bayview Glen is an independent, co-educational university preparatory day
school with more than 1000 students from Preschool through to Grade 12. Our school thrives on
two closely connected campuses in the heart of Toronto and offers a truly transformative
educational experience, intentionally creating a welcoming, vibrantly diverse community, guided
by inspiring teachers and fueled by a forward-looking curriculum. Bayview Glen is a member of
the CIS, CAIS and Round Square organizations.

Bayview Glen is currently looking for a Financial Controller starting as soon as possible. This
position provides a leadership role within the Business Office team and will be responsible for
the accounting operations of Bayview Glen School which includes the preparation of monthly
financial reports, ensuring internal controls are in place to safeguard assets and enhance the
accuracy of the School’s reported financial results, mitigate risk and ensure that reported results
comply with generally accepted accounting principles (GAAP) and financial reporting best
practices. This position reports to the Chief Financial Officer.
Key responsibilities include, but are not limited, to the following:
•
•
•
•
•
•
•
•
•

Prepare timely and accurate financial statements and reports in accordance with
generally accepted accounting principles (GAAP)
Develop and maintain financial accounting systems for cash management, accounts
payable, accounts receivable, credit control and petty cash
Monitor and reconcile all general ledger accounts on a monthly basis
Preparation, review and analysis of annual and monthly budgets
Prepare and review monthly and year-end results and implement corrections as required
Provide leadership, support and review of the payroll function, accounts payable and
accounts receivable areas
Coordinate the preparation of all statutory requirements of the School including
charitable status, withholding payments (CPP, EI) and Goods and Services Tax
Prepare all supporting information for the annual audit
Develop, implement and document business processes and accounting policies to
maintain and strengthen internal controls

Qualifications & Skills:
•
•
•
•
•
•

University degree in Accounting, Commerce or equivalent
CPA accounting designation combined with progressive work experience within the
accounting and finance field
Demonstrated knowledge and expertise of accounting principles and procedures,
payroll practices and internal control procedures
Strong analytical and financial modelling abilities
Proficiency in MS Office with advanced skills in MS Excel, Outlook and Word
Process driven with experience documenting and continuously improving procedures.

•
•
•
•
•

•

Excellent interpersonal, communication and leadership skills
Strong organizational and team skills with ability to meet changing priorities in a fastpaced environment, multi-task and meet deadlines
Proven ability to identify problems, visualize and implement best solutions.
Proactive and meticulous attention in working with detailed data.
Exudes an energetic, self-motivated and results driven work ethic;
As a condition of employment, a current Vulnerable Sector Screening (VSS) Police
Record Check is required.

Bayview Glen offers a competitive salary, an extensive benefit and RRSP plan and a collegial
work environment dedicated to the professional development of all staff. This position is
required to regularly work on-site as an essential school service.
We invite all qualified candidates to submit a cover letter and resume (combined into one
document) to hr@bayviewglen.ca by no later than August 10, 2021. Please indicate the name
of the position you are applying for in the subject line.
We would like to thank all applicants in advance for your interest; however only those
candidates invited for an interview will be contacted. No telephone inquiries or agencies please.
At Bayview Glen we are committed to fostering an inclusive, accessible environment, where all
members of our school community feel valued, respected, and supported. We encourage
qualified applications from the diverse communities in which we live and serve and who may
contribute to the further diversification of perspectives and ideas. We will accommodate needs
under the Ontario Human Rights Code and the Accessibility for Ontarians with Disabilities Act.
Please contact our Human Resources Department for assistance if required.

